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Health and Safety Policy 
 
 
Status: Updated  Date: Dec 2020   Review Date: Dec 2022 
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Consultation/signing group: H and S committee  
 
 
What the pupils need to know: 

• We will 
o Keep you safe  
o Listen to others in order to keep you safe  
o Act on any issues around your safety promptly  
o Follow procedure to keep you safe 

 
 
What every member of staff needs to know: 

• We need you to alert SLT of any issues effecting the safety of yourselves 
or pupils  

• We will endeavor to keep every person safe as well as pupils inc staff and 
visitors and contractors. 

• Safeguarding of pupils is everyone’s responsibility  

• H and S policies ,procedures and RA must be followed. 
 
What every adult needs to know: 
Cromwell High School will  

• Maintain a safe environment 

• Act quickly to resolve safety issues  

• Endeavor to keep every person in the building safe inc pupils, staff, 
contractors  and visitors. 
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CROMWELL HIGH SCHOOL 
 

Health & Safety Policy 
- last reviewed and revised Autumn 2020 

 

Cromwell High School seeks to adopt the objectives specified by Tameside MBC as follows: 
• To set and keep high standards of health and safety at its workplaces and for staff 

undertaking duties for the Council; 
• To identify risks and set up programmes to remove or reduce these risks; 
• To ensure that all staff know about these standards; 
• To ensure that all staff receive the necessary information, instruction and training to 

enable them to work safely; 

• To ensure that relevant information on health, safety and welfare issues is passed on and 
discussed; 

• To monitor and review working practices at each workplace, office or other location; 
• To ensure that staff are empowered to contribute positively to their own and others health, 

safety and well-being. 
 

The highest standards of Health and Safety are necessary for all of these objectives but obviously are 
above all central to staying safe. 

 
To meet these objectives the school will follow the policy outlined here in five sections: 

1) Health and Safety Duties 
2) Governors Statement on Health and Safety. 
3) The Organisation and Responsibilities for Managing Health and Safety. 
4) Local Arrangements for Health and Safety 
5) Monitoring Arrangements 

 

1) Health and Safety Duties 

Statutory Duties: 
1.1 Employers responsibilities 
The Health and Safety at Work Act 1974 places duties on employers to safeguard, so far as is 
reasonably practicable, the health, safety and welfare of their employees and other persons not 
employed (such as pupils and visitors) who may be affected by work activities. Employers also have 
additional duties under other legislation such as the Control of Substances Hazardous to Health 
Regulations, the Provision and use of Work Equipment Regulations, the Manual Handling 
Operations Regulations, Regulations referring to persons who control premises etc. 

 
1.2 Employees responsibilities 
Employees have a duty to take reasonable care to ensure that they work in ways that are safe and 
without risk to health both to themselves and to others who may be affected by their acts or 
omissions. They also have a duty to co-operate with their employer to enable the employer to 
comply with their statutory duties. Other duties include: 

- Correctly use any item of equipment provided in the interest of health and safety. 
- Report any defective equipment to an appropriate person i.e. a supervisor or 

health and safety representative. 
- Report any accident or dangerous occurrence at the earliest possible opportunity. 
- Be familiar with and observe at all times all safety policies and procedures; carrying 

out activities in accordance with training and instructions and inform the employer 
of any significant risks. 

- Take reasonable precautions to ensure the safety of all persons in their charge. 
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General Responsibilities 
1.3 Health and Safety Executive 
The Health and Safety legislation is enforced by the Health and Safety Executive (H.S.E). The HSE 
will normally take action against the employer, however, in some circumstances, the HSE may 
take action against the employee as well or instead, eg; where an employee failed to take 
notice of the employer’s policy or directions in respect of health and safety. 

 
1.4 Education arrangements 
The School Governors and the Local Education Authority have statutory responsibilities for 
health and safety. It is important that all partners in responsibility work closely together to 
ensure that each is aware of their responsibilities and work to achieve the objective of 
minimising all risks to health and safety. 

• Adventure Activities Licensing Regulations 2004 (S.I. 2004/1309) 
 

2) Governors Statement on Health and Safety. 
 

The Governors of Cromwell High School shall, so far as is reasonably practicable, take all 
reasonable measures to ensure the health and safety of all staff, pupils and other persons in 
our premises, in accordance with the Health and Safety at Work Act, 1974, and the 
Management of Health and Safety at work Regulations 1999. 

 
To meet these responsibilities the Governors will pay particular attention to the provision and 
maintenance of: 

i. The safety of plant, equipment, buildings and safe systems of work. 
ii. Arrangements for the safe use, handling, storage and transport of articles and substances. 
iii. Appropriate information, instruction, training and supervision to assist all employees, 

students and visitors to avoid hazards and contribute positively to their own health 
and safety whilst on school premises. 

iv. Ensure that there are suitable Risk Assessments for any work activity according to the 
Management of Health and Safety at Work Regulations 1999. 

v. A safe workplace with safe access and exits. 
vi. A healthy working environment. 

vii. Procedures for emergency evacuation, first aid cover and other emergency situations. 
viii. Adequate welfare facilities and suitable protective clothing and equipment. 

ix. Arrangements for the safe introduction of new plant, machinery, substances and procedures. 
 

The Governors will ensure that: 
i. All LEA Health and Safety Policy, Safety Procedural Documents and Guidance Notes are 

observed and compliance is monitored on a regular basis. 
ii. A school Health and Safety Policy, detailing all local arrangements, is developed, regularly 

reviewed and brought to the notice of all employees. 
iii. A Health and Safety Committee is established. 
iv. The school has properly considered its health and safety obligations including staff 

responsibilities and has made provision for meeting its obligations 
v. Health and Safety issues are identified and dealt with in good time. 
vi. Regular safety reports are provided so that safety arrangements can be monitored and 

evaluated. 
vii. Appropriate facilities and information are provided for Safety Representatives to enable 

them to carry out their functions effectively. 

viii. All reasonable facilities and information are provided to officers of the LEA, Inspectors of 
the HSE and any other health and safety official. 

 
 

Signed by Chair of Governors:                                                   Date:                            
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3) The process of managing Health and Safety- the 
Assessment of Risk 

 

3.1 The need for Risk Assessments 
Risk is a product of balancing the severity of hazard against the likelihood of the event taking 
place. All staff within school will have basic training in the on-going assessment of risk. School 
will undertake formal, written, risk assessments on all activities or situations with the significant 
potential for an intolerable level of risk. 

 
3.2 Formal Risk Assessment content 
This assessment will state the nature of the activity/situation and the benefits for which it is 
being undertaken/experienced. It will state the potential hazards that could occur, the people 
who are at risk and the control measures necessary to make the risk tolerable. It will state the 
policy and guidance that has been referred to and will be subject to monitoring. 

 
3.3 Risk Assessment responsibilities 
The identification of the need for the formal Risk Assessment and its implementation of the risk 
assessments are the responsibility of the lead responsible member of staff. The writing of the 
risk assessment is the responsibility of the teacher planning the activity/situation. The 
moderation and approval, in advance of the activity/situation taking place, is that of the relevant 
member of Senior Management- see responsibilities below. 

 
 

4) The Organisation and Responsibilities for Managing Health 
and Safety. 

 

4.1 Staffing Structure and Responsibilities 
The Executive Head Teacher is responsible for the day-to-day implementation and 
management of health, safety and welfare within the school. 

 
Teaching and non-teaching staff holding positions of management or supervision have a general 
responsibility for the application of the school’s policies within their area. 

 
All staff whose role involves supervision of pupils are responsible for those pupils’ health and 
safety whilst they are in their charge. 

 

The senior management team have delegated responsibility for areas of the School Improvement 
Plan. They are in turn responsible for the development of Health and Safety Policy and Risk 
Assessments, monitoring, evaluation and action within these areas: 

 
4.2 Headteacher: 

- Overview of all areas 
- Monitoring the implementation of arrangements 
- Record and report on the implementation of the arrangements to the governing body. 
- General areas- including personnel. 
- Training required on health and safety grounds including induction. 
- Receipt, investigation and taking the appropriate action regards General Accident 

and Incident Reports that are not caused by pupil behaviour difficulties. 
- To maintain high standards of health and safety within the office area. 
- To develop and maintain the policy of health and safety with regard to the 
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Hydrotherapy Pool.   
- Arrangements in the case of fire – Risk Assessment, policy including drills, checks 

and equipment such as extinguishers, fire blankets, signage etc. 
- Resources overview – including building and equipment – including the 

maintenance of a reporting and recording system. 
- Curriculum- including all subject based work- especially Physical Education, Design & 

Technology, Science and Educational Visits out of school. 
 
4.3 Welfare Manager: 

- Pastoral- including pupil well-being outside of subject curriculum time- especially breaks and 
lunch periods. 

- Care- including Care Plans and Safer People Handling issues 
- Arrival and Departure procedures 

 
4.4 Promoting Positive Behaviour Manager: Assistant Headteacher Lead 

- Behaviour- including Team Teach training for safely handling pupil aggression and 
challenging behaviour. 

- Receipt, investigation and taking the appropriate action regards reports of incidents and 
injury that are caused by pupil behaviour difficulties. 

- The recording and evaluation of all use of physical restraint/positive handling. 
 
4.5 Business Manager: 

- to organise maintenance and repairs as necessary- in liaison with the Site Manager as 
appropriate. 

- to organise tests and checks as required and indicated by LEA guidance. 
Including: 

arrange for regular checks of 
• electrical equipment & installations 

o Portable Appliance Testing, 
o Stage and emergency lighting, 
o sensory equipment, 
o electrical extractor systems, 
o electric heaters, 
o Hard and Fixed Wiring Test. 

• fire equipment such as extinguishers and alarms 
• intruder alarm & security shutters 
• water quality including that of the Hydrotherapy Pool 
• Heaters Boilers 
• Legionella Tests and Risk Assessment 
• Air-conditioning Units 
• Staff Attack Alarm System 
• Passenger lifts and hoists 
• Curriculum equipment as necessary (in liaison with Headteacher) 

- insurance relevant to Health and Safety considerations. 
 
 
4.6 Site Manager: 

- A lead role in the security of the premises- ensuring that the school is locked and 
unlocked at appropriate times- including all fire escapes being unlocked, the use of 
shutters and the alarm. 

- Checking for damage to property and responding to items identified through the 
“Maintenance Reporting System”. 

- Checking for blockages to the fire exits and recording using the relevant paperwork.  
- Report faults or breakdowns, which have financial considerations, to the Finance Officer. 

- Clear pathways of leaves, rubbish, remove snow and ice and treat with rock salt & grit. 
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- Set up/remove items of furniture as required. 
- Maintain necessary access to materials necessary for Hygiene and Infection control including 

soap in all toilets, antiseptic sprays for use in class and hand-drying facilities. 
- Maintain high standards of health and safety in the area of cleaning and report 

deficiencies to the Headteacher. 
- Carry out routine checks on fire equipment and take part in emergency evacuation 

procedures. 
- Regularly test alarms & record results. 
- Maintain the minibus including weekly and daily tests, recording the results and arranging 

for MOT tests and servicing. 
- Maintain the Hydrotherapy pool and carry-out all “chemical balance” checks, 

temperature checks and generally take responsibility for the cleanliness of the water and 
report any problems to the Headteacher. 

- Ensure that all regulations relating to COSHH in the area of building maintenance and 
cleaning are adhered to and the information relating to these substances disseminated to 
the cleaning team. 

- Ensure that the cleaning team adhere to Health and Safety guidelines and report any serious 
breaches to the Headteacher. 

- Ensure that contractors on site have the relevant paperwork such as Risk Assessments, 
Insurance documents, qualifications etc 

- Ensure that contractors (inc him or herself) are following all H and S guidance such as using 
scaffolding, clip system  and hard hat for roof work and using the working at height guidance.   

 
 
4.7 Class teachers 

- ensuring the Health and Safety of pupils in classrooms, corridors, laboratories, workshops, 
gym/hall etc. whilst in their charge. Ensuring Risk Assessments have been completed by 
themselves as necessary and submitted in good time to a member of the Senior 
Leadership Team. 

- Be aware of, and adopting, relevant safety measures within their own teaching/working areas. 
- Following safe working procedures and ensuring that pupils in their charge have received 

adequate instruction in, and always follow, safe working procedures. 
- Requesting protective clothing, equipment, guarding, special working procedures 

etc. where necessary and ensuring that any such item provided is correctly used. 
- Removing from use, and reporting through the “Maintenance Reporting System”, any 

piece of equipment which is considered to be potentially dangerous. 
 
4.8 All members of staff will 

- be familiar with the Safety Policy and any and all safety regulations. 
- apply health and safety rules and report any breaches. 
- Check all plant, machinery and equipment is in good and safe working order- including 

appropriate guards and remove from use and report any item that is unsafe. 
- Use the correct equipment and/or tools for the job including appropriate safety 

equipment and not misuse equipment. 
- Take an active interest in promoting health and safety and suggest ways of reducing risk. 
- Make active dynamic risk assessments to ensure the safety of themselves and 

others and, in particular, in order to fulfil their “duty of care” to our pupils. 
 
4.9 Professional Visitors and Volunteers 

- All Professional Visitors and Volunteers actively working with pupils in school will be given 
induction in the Health and Safety arrangements in school and will be expected to abide by 
these in order to maintain their access within school. 
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5) Local Arrangements for Health and Safety 
 

5.1 Detailed information about different areas 
The school holds the following policies and risk assessments which detail much of our arrangements 
for Health and Safety at Cromwell High School: 

 
- Fire Safety 
- Supervision of Children 
- Safe use of equipment including Display Screens. 
- Safer People Handling & Moving and Handling 
- Promoting Positive Behaviour Policy & individual pupil risk assessments included in their agreed plans 

(including Team Teach guidance) 
- Security and Lone Working 
- Educational Visits out of school and transport policy 

- health and hygiene, medical conditions, illness control and tube feeding 

- Medication 
- Use of the Hydrotherapy Pool 
- Out of hours use of premises 
- Working at Height 
- First Aid 
- Contractors on site 

 

and the schools’ Assessments of Risk. Other arrangements are detailed below: 
 
5.2 First Aid 
In line with Health and Safety (First- Aid) Regulations 1981 (S.I. 1981/917) there are two main levels 
of trained first-aider in school: 1) staff who have completed the 3 day designated first aid in the 
Workplace Qualification and 2) staff who have completed the 1 day “first aid for schools” certificate.  
 
The school holds a list of qualified first aiders and the location of official first aid boxes. Official First 
Aid boxes are kept unopened unless in case of emergency and replaced in full if opened. Material for 
minor incidents is sourced from ‘first aid supplies boxes’ which are available throughout school.  
Staff are informed of the arrangements for first aid including the location of official First Aid boxes, 
the school’s defibrillator and the names of key trained First Aiders through the Essential Information 
poster displayed throughout school.  

 

All injuries should be referred immediately to a first aider who will follow the First Aid flow chart to 
decide if it is necessary to call an ambulance or take the person to Accident and Emergency. All First 
Aid completed is recorded on the school’s online IRIS Accident Form. Injuries requiring First Aid 
sustained whilst undertaking work activities are reported to the Local Authority Health and Safety 
department.  

 
5.3 Maintenance Reporting System 
Staff must record any concerns regarding the condition of the building, grounds or equipment in a 
book kept in the Finance Officers room so that repairs or other action can be made promptly. 

 
5.4 Health and Safety Signage 
The Headteacher will ensure that, following any risk assessment of a potential hazard, appropriate 
signs or notices are displayed. 

 
5.5 Control of Substances Hazardous to Health 
The school will comply with the law (Regulations published in 2002 – Control of substances 
hazardous to health) by undertaking a risk assessment of all work involving exposure to hazardous 
substances. The assessment will be undertaken according to manufacturers’ and suppliers’ 
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guidance and our own knowledge of the work process in order to minimise such exposure and/or 
provide training and equipment that is necessary. All substances or materials must only be used in 
accordance with the hazard data sheets. Any hazardous substances or materials which are 
unwanted must be removed only by recognised disposal contractors. All hazardous chemicals used 
in schools are only purchased by school and ordered through the School Business Manager who has 
receipts. This is the school procedure and hazardous chemicals will not be used in school that are 
not ordered through this route.  

 
 
5.6 Smoking policy 
Cromwell High School is a no-smoking school and grounds according to the law and TMBC policy 
respectively. Outside of school- on educational visits etc- staff must not smoke where they can be 
seen by pupils or where the smoke produced will create a health hazard or unpleasant smell for 
pupils or for other staff in the process of undertaking their duties. At all times staff must comply 
with the law and the policies of any site visited. 
 

 
5.7 Appropriate Dress 
Clothing and jewellery must be appropriate for Health and Safety reasons apart from professional 
presentation. In particular: 

a. appropriate footwear should be worn at all times including protection for the 
toes and a sound grip (particularly for people operating any machinery) (high 
heels are not appropriate), 

b. appropriate clothing that allows for bending the knees and getting close to objects 
that require moving should be worn (see Safer People Handling/Moving and 
Handling Policy). 

c. no clothing or jewellery that allows staff or pupils to be hurt by a pupil getting 
hold of the item should be worn; eg; dangling earrings, necklaces, scarves, nose 
rings etc. 

See the dress code for more details. 
 
5.8 Working Environment basics 
The working environment must be kept clean and orderly. No item should be positioned, even 
briefly, where it may cause a person to trip over it. Any spillage or item likely to make a surface 
slippery must be cleaned up immediately and appropriate warning cones used as the hazard 
remains. Hot drinks must only be consumed in the staff room, offices or meeting rooms and must 
not be carried around school. Care should be taken with all sources of heat including ensuring that 
combustible materials do not come into contact with excessive heat. All corridors, passageways, 
entrances and exits must be kept clear at all times. Equipment must be properly stored to ensure 
that sharp edges do not protrude. All sharp objects (especially scissors) must be properly stored 
and away from unauthorised pupil access. No heavy item should be stored where it may fall and 
cause injury. No moveable or collapsible item should be placed where a person may require to lean 
on it for support. No-one should climb on any item except the steps provided and must follow the 
Risk Assessment for use of steps. Where there is no practicable alternative the site manager may 
use ladders following the precautions outlined in the risk assessment. There should be no trailing 
wires leading people to trip over. 

 
5.9 Recording and Reporting Accidents/Incidents 
All accidents/incidents relating to pupils should be reported to their parents. For very minor issues a 
note in the Home/School book is sufficient. For anything more serious staff should attempt to 
contact parents by telephone in order to be able to answer any questions that may arise. 

 
To conform to the Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 2013  
(RIDDOR) staff must follow the procedures outlined below: 
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- All significant accidents (including all those requiring first aid) should be recorded on the school’s 
“Accident Form” on the online reporting system, IRIS. The completed form will be assessed by the 
Promoting Positive Behaviour Manager or the Headteacher.   
- Incidents where pupil behaviour is a cause should also be recorded on a “Behavioural 
Incident/Accident Form” on IRIS. 
- For any accident where: 

•  a person requires first aid whilst undertaking work activities 
•  It is advisable/necessary to engage external professional medical advice/treatment- 

including a visit to hospital, GP, or the attendance of an ambulance/paramedic  
•  is likely to have on-going consequences 
•  a near miss of a serious injury that could have led to time off work 

a member of the SLT must be notified immediately. Management will submit this form to 
the LA within 4 working days. 

 
All “bumps” to head should be recorded on the accident form on IRIS and a “signs of concussion” 
letter sent home to advise closer monitoring of the child. 

 
5.10 Electrical Safety 
Contractors on an annual basis will check all mains electrical equipment for electrical safety 
Portable Appliance Test (PAT). No item over 1 year old may be used in school without evidence 
of a PAT test in the last year. Electrical equipment must never be allowed to come into contact 
with water or high levels of moisture including condensation. Before pupils are allowed to 
operate mains electrical devices safe must assess the risk of accident or misuse. Staff must 
control all pupil access to such equipment and must ensure safety before proceeding. If staff 
wish to use their own personal equipment in school then they cannot do this until the equipment 
has been PAT tested and approved if over one year old.  
 
5.11          Working at Height  
Working at height should be minimized. In line with The Work at Height Regulations 2005, where 
necessary this should be done in strict accordance with the school’s Working at Height risk 
assessments- including the use of classroom steps.  

 
5.12 Safety Training 
All new members of staff- including supply and temporary staff- will be given the overview of Health 
and Safety through the Staff Handbook and sign off their awareness of these arrangements. All 
training identified as necessary on the grounds of Health and Safety both by policy or by risk 
assessment will be provided by the school and organised by the appropriate Manager for the area of 
risk. Staff who identify that such training is necessary must report this as soon as possible. 

 

6) Monitoring Arrangements 
 

In order to assist the Headteacher in managing Health and Safety within school all staff should 
constantly monitor that health and safety procedures are being adhered to and report all concerns. 
The Finance, Resources and Health and Safety Committee will conduct termly tours of school to 
monitor risks. They will report risks to the management of the school and monitor the response at the 
following meeting. Additional monitoring will be undertaken by the SLT who will monitor and 
evaluate adherence to policy in their areas of responsibility on an annual basis and report back to 
the Governors Finance, Resources and Health and Safety Committee. The SLT will seek to involve as 
wide a section of staff in the process as possible in order to promote the shared understanding of 
the importance of the Policies and procedures in place. The appropriate member of the SLT will also 
monitor the reports of health and safety incidents that are made and investigate serious incidents 
and/or patterns that become apparent. They will record their findings and the action taken to seek to 
prevent reoccurrence. They will refer the matter to the Headteacher if action outside their area of 
responsibility is needed and strategic issues will be referred to the Governors’ Health and Safety 
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Committee. 

 

The LEA will monitor the Health and Safety at Cromwell High School according to their own policy. 


